
Let’s Get the Year Organized  
with Technology 



Needs 

• Database 

• Marketing Plan / Calendar 

• Spreadsheet program 

• Word processing program 

• Contact Management System 

• Expense Tracking System 

 



Database Tips 

• Should contain at least 100 contacts that 
include minimum: 

   Address                    Phone                          Email 

 

Then add transaction anniversary dates, birthdays, etc. 



Contact Management  

Need:   Database 

Recommended: 

• Spreadsheet & word processor programs 
(FREE) 
– Manual data entry 

– Must create own documents 

 

• Email Contact System (such as Outlook) 
 

• Automated system (Cost for convenience) 

 



CRS Approved 
RealtyJuggler has been awarded the 
Council of Residential Specialists (CRS) 
Quality Tested Seal 
 

Mobile Access 
•You can access your information 
anywhere and on any device that has a full 
Internet browser.  
•RealtyJuggler Realtor Software runs on 
the Apple iPAD, iPhone, and Google 
Android.  
•Google Sync of Contact & Calendar 
•Contacts and Calendar can be 
synchronized with Google Gmail Contacts 
and Google Calendar,  
•Sync to/from any SmartPhone including: 
Google Android, Apple iPhone, iPAD as 
well as RIM Blackberry. 
•Microsoft Office Outlook Sync 
 

http://realtyjuggler.com/


http://constantcontact.com/


http://contactdirect.net/


Tracking Expenses 

Need:  Spread sheet program 
 
Recommended:    
Free Spreadsheet programs 
• Googledocs 
• WindowsCloud 
• OpenOffice.org (for PC and Mac) – fully compatible 

with MS Office products 
 
MS Office Suite 
• Excel 
 

 



Tracking Expenses 

Need:   Mobile Expense Tracker 

 

Recommended:    

Shoeboxed.com and Expensify.com 

• Web based with apps for iPhone, Android 
phones, Blackberry, etc. 

• Easy to use 

• Minimal cost 

 

 



http://www.shoeboxed.com/


http://www.shoeboxed.com/


https://www.expensify.com/


https://www.expensify.com/


Mileage Tracker 



Mileage Tracker 
(Android) 



Mileage Tracker  
(iPhone) 

Trip Cubby • Mileage Log for Tax Deduction or Reimbursement 
by App Cubby 
The last thing you want when you are traveling is having to take 

too much time to log your mileage. With Trip Cubby trip 
details are entered quickly and accurately.  

• reliable export  
• online sync for backup,  
• easy access to recent trips  
• multiple drivers and vehicles   
• Reports are emailed as .csv files for easy import into Excel or 

Numbers 
• $2.99 

 

http://appadvice.com/app/286751428
http://appadvice.com/app/286751428


Social Media 



Social Media 

HootSuite.com 



Set up Facebook, LinkedIn, Twitter and more – then post once to distribute to all!  



Social Media via MLS 

• AnnounceMyListing.com / 
AnnounceMyMove.com 

 

 

 

• Point2 

 





Point2 Agent 
• NTREIS automatically syndicates to Point2 

sites 

• Agent can upgrade to have more control, 
access reports, etc. 



Tips 

• Start with a PLAN 

• Gather contact Info 

• Prepare in advance  

– Marketing material should be ready 4 weeks 
ahead of projected receipt (mail or email) 

– Use system with built-in reminders 

• Schedule 12 months in advance 

– Use system that allows set up and auto send 

 

 



Keep Motivated 

  99% of  the failures 
come from people in the 
habit of making excuses.    
– George Washington Carver 


